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| Have A Plan lowa®

Using the 11th Grade Guideway
Step 1—Transferable Skills Checklist
Step 2—Resume Builder

Step 3—Cover Letter Creator

Step 4—School Finder

Step 5—College Visits

Step 6—Practice College Application
Step 7—Financial Aid Articles

Step 8 —Scholarship Finder

Step 9—Your Plan of Study

Step 10—Annual Reflection
Professional Center



lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

e Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa’

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,
please call the Information Service Center at 877-272-4456.

Need Training?
lowa College Aid offers free training and support. Receive the help you need to lead your students through the guideway.
Training is available through your AEA, on site, webinars and the ICN.

The IHAPI Training Team

Tracy Havener

tracy.havener@iowa.gov

515-783-5224

Tracy works with educators in the following AEAs:

Northwest AEA (11) Heartland AEA (11) Great Prairie AEA (15)  Green Hills AEA (13 & 14)

Jenna Miller

jenna.miller@iowa.gov

515-720-2385

Jenna works with educators in the following AEAs:

Keystone AEA (1) AEA 267 Grant Wood AEA (10) Prairie Lakes AEA (8) Mississippi Bend (9)

Julie Ntem

Associate Director of Outreach
julie.ntem@iowa.gov
515-725-3414

Mary Beth Griffin
Administrative Assistant
marybeth.griffin@iowa.gov
515-725-3416
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Visit the For Educator section of
www.|HaveAPlanlowa.gov to:

e View the online training calendar.

* Request training and register for a workshop.
e Access tutorials and manuals.

e Select lesson plans and activities.

* Request free publications.

1 have a plan. "

ihave a plan. !

SignIn

&) New Io this site? Create an Account

<) Forgot your account name?

‘@) Forgot your password?
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About lowa College Aid
lowa College Aid is a state agency with over 40 years of experience connecting students and families with the

essential resources and services they need to plan, prepare and pay for college. For more information, visit our
website at: www.lowaCollegeAid.gov
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To access the lowa Guideways, students must first create an account. Once that process is complete, they will
be ready to use the | Have A Plan lowa® 11th Grade Guideway.

i have a plan. ! e

High School Student
To access the guideways, sigh into an account e e
and select the lowa Guideways link from the
landing page.

Chack siighbiiy for finanzil sid, apaly
e a1 marage a0 hons

(" ath Gemdurs — Startyour geideway har |

PLEASE NOTE: Your students MUST complete (300 Srators — st yur e )
the required components in the Guideway in (ARG i e | .
. || 12th Granors — start your guscway haw
order for their work to be recorded for the lowa ) ERR———
=} ACTISAT Test Prop rean agemand, axpand o oamer padh

Department of Education report. 8 Gk AN e T e g ez ol g S

=p Caraar Findar
o Fi n ol
=} Colleges and Universitios § Frour sieps o colags

= Scholarship Search MOWHOWEO

This guideway will walk students through parts of the system that are recommended for 11th grade students.
Guideways are self-directed and provide guidance for students by suggesting the next steps for their career-
planning process. The components of the grade-specific guideways in | Have A Plan lowa® were identified by
the lowa Department of Education. There is a lot here but it doesn’t need to be done all at once. Students can
stop between steps and pick up later where they left off.

For this year, this guideway allows students to:

e Compare careers and connect careers to college programs
e Start exploring colleges

e Review and update their plan of study

e Reflect on their career choices and decisions
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The transferable skills checklist helps
students figure out what transferable

Ski”S they have now or plan on deve|0p|ng. Learn About Yourself Explore Careers GelaJob  Voices
[ ______d_ lowa t11h Grade Guideway Step 1 of 10
GUIDEWAYS " Transforable SKills Checklist
Be sure students understand that when \——-'V Comgietz the Transferable Skils Checkist. Remembes t include fhe things you do at sehoal, at
. home, at your job, and for fun 25 you consider the skills you have.
completing the assessment they do not

need to select skills for every cluster. T

Allow students at least 30 minutes to
select skills in 25 clusters. To begin, click

Figure out what transferabla skills you have and match them to careers

| The goal of his eurvey i Lo ielp you Ngure oul whal transferable ekillz you ave now — of Wi anee you
Cherilist plan on devesopmg — and match tham 10 ¢arear aptions.

Get Started. N

F{:_.lj”'l_‘aj Kﬁlli’.'il'lg maore aboul yous skile FUlPB

= Duration: 30 mimudes o select skils you leam more sbout yoursell and
. 27 clustais canbhaln',-w igure out your carear
. goa
Note: If the student previously completed |
the Transferable Skills Checklist their
results will display. They should complete SR
the assessment again to see how their
skills have changed.
Once students complete the Transferable
Skills Checklist, they will be able to view
b d h k-” h h . (= e _.‘\\ lown 11th Grade Guidewsy Step 1 of 10
careers based on the skills that t ey ~  GUIDEWAYS Transferable Skills Checkiist
selected. \ A o yout o 818 1 A 85 DU ConGkaes e S Yo nive
&) Continue

Note: Viewing careers is not required to

continue to the next step of the guideway. : : Pt Tis | Eamei Thi | PF Tris
Transferable Skills Checklist

Hint: To progress through the guideway
after completing a step, click Continue at ) Checkist Getting information necded o do th job
the top of the page. :

YOUR TRANSFERAELE SKILLS

m e

= Results

» Inspectng products and materials
= Inspectng tools and cquipment

Processing information
= Processma 2alas and purchaging Informatien
» Dperaling word processars
» Ghecking meters and gauges
« Transmilling mfarmation sleconicaly
Reviewing of analyzing cata or infermation
= Analyzng mathematics data
g and IMEqprating phyeical sclence data
wf ng and testing anginecring plans
wl “rvin g and analyzing physical probisms
» Reviewing and svaluafing =ducalionsl materials -

110 Matching Careers Found | Car |
ok bl Sy

Have students complete the following
worksheet: https://secure.ihaveaplaniowa.
gov/images/iowa/pdfs/pro/transferring_
skills_to_careers.pdf.
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The Resume Builder allows students to
practice writing a resume. The resume
allows students to outline their
qualifications and skills to a potential
employer.

Hint: Students can click the links on
the right hand side to either learn more

about resumes or view a sample resume.

Students will complete each section of
the resume builder. When they have
filled in the information, they will click
Continue at the bottom of the page.

If students already have a resume
created, they can import it by going to
Your Portfolio - Career Planning - Getting
Ready for Work. Once uploaded, they
will see the continue button in Step 2.

After completing the resume, students
will click Continue in the guideways box
at the top of the screen.

Students should print their resume and
ask two educators to review it and
suggest edits.

i ha\}e a plane

Fig

#

\ GUIDEWAYS
e—

lowa 11th Grade Guideway Step 2 of 10/
Resume Builder

553 ihe Resume Builder to bulld your resume. Save your resume in your porielie o complaie thig
=p.

Resume Builder

Resume Builder

=} Personal Information

Emnglaymznt Dojzoie

e
Formnat for oo

et ‘\
GUIDEWAYS

OPTIONS

¥ou Know youre e rghl person for e job, bul how do you LEARN MORE
conwince an employer? Thal's where your resume comesin. & | = Loz mom shout msumes

resume Dutines your qualificabions and skiis fo potential b
employere. The right resume can make the difference
befrreen lnnding that dream job and heffing the pavement
sgain

E1 how do you put togathir the nght resume? That's whal tha
Resume Builder iz for. We'l guide: ywou through the process
oul NEVE MOE IUCK PUTNnGg 100eMer a Wnnng resume i yow
compteta the Peraonal Infermation and Empkayability Skillz
sechons first

@nca your re2ume ks complets, you can 2dd it to your
portiollo, or print it oat

Bulla a new resume <f

Swpltodd
PERSONAL INFORMATION

Update the informakion in follawing Belds, Bhen cick ‘Cantinue’

* = Required field
* First name: * Lagt name |Lavamsn
Siraat | |
ity 5late. | soie o s [=]]
Zip code:

Phong (Home): [ | E-mall address: [Amands Lavermanri@sr]

Confinue =

lowa 11th Grade Guideway Step 2 0f 10
Resume Builder

Use the Resume Builder to build your resume. Save your resume in your portiolio to complete this
step.

< Continug




It is important to include a cover letter
with a resume when sending it by mail.
This module has sample cover letters for
students to edit and print. Students will
select one of the cover letters to edit.

Hint: Students can learn more about
cover letters by clicking one of the links
in the Learn More box on the right side
of the screen. Articles include: When
do you need a cover letter?, Writing
e-mail cover letters and Cover Letter
Creator Help.

Students will complete the information
in the personal information section and
then click Continue.

After filling in the blanks on the screen,
students have the option to return to
the menu, see this cover letter, reset
fields or save the cover letter. After
saving the letter, they will then be
instructed to give the cover letter a title
and save.

After completing this step, students can
click Continue from the Guideway box at
the top of the screen.

Students should pick a partner to review
their cover letter and suggest edits.

i have a plane

Cover Letter Creator

" GuID

‘\

e

EWAYS

. lowa 11th Grade Guideway
 Cover Letter Creator

Creste & sample cover leffer uzing one of the templates. Save your letter fo complete this step.

OPTIONS
Mg Wmporta 1o nclude a covel ltar willh pour resurne i1 is LEARN MORE
being delivered by mail This module has sample coverlefers | Wen o o need 2 corse ktiesT

Tor pou Lo edit and prinl Sekect one of hese ooy s 1o Wt -l covar latiaes
o = Cover Laosr Cisas Halp

=¥ [N respensa be an ad, emphasizing my employment experience

=} In response bo an ad, smphasizing my educafion
=} Cold contact, emphasizing my employment experience

=} Cold contact, emphasizing my education

PERSONAL INFORMATION
Update the information in following fields, then click 'Continue’
* = Required field

N I T T —

Street: | |
e S ETTE T —
7 e

Continue =}

CREATE A COVER LETIER

Change the text field values in the following femplate to customize it for yourself. Use the TAB key to move
quickly between fields. Once you have made all of the required changes, you can print your cover letter out

uging the "Print this cover letter link.

{{= Retumn to cover letter menu

See this cover letter =)
Reset fields <}

Save <)

* Fistname:

Street: |
U —
]

Zip code;

September 16, 2013

Update the information in following ficlds

* = Required field

* Last name

State: | Select 3 State E”

Contact Person's Name

Contact Person's Position or Title

Company's Mame

Company's Sireet Address

Company's City, State and Zip Code

Step 3 of 10,




The School Finder allows students to
search schools based on specific
characteristics. Students start by
choosing characteristics they would like
in a school.

After selecting one characteristic from
the list on the left hand side of the
screen, the student selects another from
the same list.

After selecting the characteristics they
are interested in, students will click See
Your Matching Schools.

Hint: Students can see how many
schools are on their list at the top of the
list of characteristics.

Note: Students need to review and
save at least three schools to their
portfolio before they can continue.

Have students pick a school from their
saved list and write a paragraph about
why they chose that school in their IHAPI
account journal.

i have a plane
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lowa 11th Grade Guideway Step 4 of 10

" School Finder

LIz e characiensiics In the School Finder 1o bulld Ists of supgested colleges. Review and save af
|east three schools to your portfolio for future planning before continuing.

School Finder

Location

School Type
PubliciPrivate
School Setting
School =2a
Arademic Galondar
Hesioeicaly Black

YYYryvyvyy

Entrance Difficulty
Tesd Preference

SPA

ACT Scores

SAT SCcoiee
Admizsions Policies
Arvenced Placement

YYYYYYYY

Irdemational
Bacczlameais

Applicant Salection Crileria
Costs And Financial Aid

L4

- Tuiian
W Tuilion Plus Rooen & Beard

School Finder

24 matches

(=rfter last sedecton)

7
+ School Type
o Public/Private

+ School Sefling

» School Size

> Acasemic Calendar
Hestoically Biack

Y

Erfrance Dimeully
Tee! Praferance

apPa

ACT Scones

SAT Scores
AudmiggEons Policies
Advanced Placement

Intamasanal
Bacoalaurenie

YYYYYYYY

» Applicant Sckechion Erileria

- Tuition
. Tuition Plus Room & Ecard
p Tuiion Payment Plans

=

School Finder

= A lowa 11th Grade Guideway
GUIDEWAYS >

Use the characteristics in the School Finder to build lists of suggested colleges. Review and save at
least three schools to your portfolio for future planning before confinuing.

Choses & e acteraiies I

5

Costs And Financial Asd

The School Finder helps you namow down a list of thous=nds of =chools {0 caly the ones maiching the
characterislics: you choose.

START | SAVED SEARCHES
- Start by choosing characteristics you would (ke in a | 'ou haven'l saved any
schoal, Sealches yat

See Mese characlenstics on e N7 Choose one Ihal is
important to wou and click on i, For example, § you want lo sea
=chonds i one region, cheose Lacation

SCHOOL SIZE

The rumber of shudents that athend a schocl can affect yowr college experience, Whai size of schoal do
wou wani ko allend?

| Extra small — under 2,500 students
T Small - 2,500 tn 5,000 sturkents
(¥ Medium - 5,000 o 10,090 students
Large — 10,000 io 15,000 siudanis
Extra large - 45,000 io 20,000 shudents

] Super-sized — over 20,000 students
Seq Your Matching Schools =)

or click on any characterizlic on the lefl ko acd T 1o \-olacn

Step 4 of 10
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An important step in choosing a
college is visiting the campus. In the
next step, students will enter
information gathered from any
college visits.

Note: If the student has not done any
college visits, they can click Continue to
proceed to the next step.

This step also allows students to enter
additional information relating to their
college search experience.

They can track college applications and

recruiting, add personal statements and
intent to register. They can also build a

career plan from this screen.

Note: These are optional choices for
the student.

Lead a class discussion regarding

students’ top criteria in picking a school.
Write the list on the board and rank each

characteristic by importance.

'
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B | . lowa 11th Grade Guideway Step 5 of 10

GUIDEWAYS 5 College Visits
i If you have visited the campuses of amy of your saved colleges, click "Add campus visit
nales” or "E4T beside the college name to document your experience and your first-hand
Fmpressions of the school.
<] Continug
AVE EGES AND POSTSEI DAR 4

\,I.? Change the arder of my saved schools

Enar CUT Univeraity
Sioux Ty, L&

g of Businass

Sputheasl Migssouri State University
Caoe Girordeou, MO

v A WA TS A RIS DT TR
3E APPLICATIONS AND RECRL MG

Applications in Progreas
o)y Star 2 new application

e A0d 2 e2ll-repoited application
=iy S1an & practica onling collage aopecaban

Larters of Hacommenda ton

=) Upload a lotier of recomimandation

Schools Selected for the Coliege

HEciutes =} Undate ry Caliege Recniifer st
MY PEREAMNAL STATEMERNT
54 F
My draft <} Uplond a draf personal statement

My Mnal parsonal statement <J Upload a final personal statement

My Indent fo Register =} Idenlify the callege ai which you infend Io regisler
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In this step students will practice doing a
college application. Students should do
as much of the practice application as
they can.

Students will click Begin to start this
step. Instruct students to read the
directions on how to use the practice
application before they begin.

The practice application will open in
another window to allow students to
work in both windows simultaneously.

Note: Students can “continue” through
this step in the guideway without
completing the practice application.

Print off applications from several
colleges in the state and have students
compare them in small groups. Lead a
class discussion detailing the differences
and similarities between applications.

i have a plane

— A iowa 11th Grade Guideway Step 6 07 10
WAYS » Practice a College Apphicafion
lege App
G edugh as many of e sleps of he praclica application as you have lime for. Conlinue on he
Guldeway at any time — you may retum to the praciice application later.

=l Contime

Practice Application

To complete the online appication, simply type your &nswers in the comespanding fields o select vour answers from the popup
lists iwhera applicable)

AMEr ¥oU COMAIEIE & Sereen, dick the *NEXT' bufton at the battom or on one of the s2chons iated on the 21 column 1o mows to
a different screen. Before you are alloved to jump screens, we will inspect your dzia on the cument soreen for ermors or
INCONSISIENCIES. T SITOrS OF DMISSI0NS are found, you Will be refumed t the SCreen fa COmect walr answess). Oharwse, your
data will be savad and you will proceed fo {he requestsd screen. We alzo zllow you to skip fo another screen without vour new
dala being savad Ba awang hat if you use the Skip & Jump function on the [eR column, dala om the current Screen will nol be
saved and will hava to be ra-antered prios fe submitial

onea you hava completad the application, cick e "SUBMIT butlon localed on e el column 1o suimil tha apolication.

Practice Application

2014-2015 APPLICATION FOR ADMISSION

How to Use the Practice Application

To complele the online application, simply bype yeur answers in the corespanding fislds or select your answers from the
popup lists (where applicable).

Adter you complete a screen, click the NEXT button st the bottom or on one of the sections listed on the left column 1o
move to & diffierent screen. Before you are allowed ta jump screens, we will inspect your data on the current screen for
errors of inconsistencies f emars or amissions are found, you will be returned to the screen to camect your enswens)
Otherwise, your data will be saved and you will proceed to the requested screen VWe also allow you to skip to another
seraen without your new data being saved Be aware thet if you use the Skip & Jump function an the left column, deta on
the current screen will not be seved and will heve to be re-entered prior to submitizl

Once you have completed the applicetion, click the "SUBMIT button located on the laft column to submit the application

Clic: i it i ; ety

This application is brought to you by the Xap Corporafion.

Eegin the Practice Anplicaban
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In this step, students will review four
financial aid articles to learn more about
financial aid. The articles include basic
information, how to apply, cost of college
and FAFSA.

Sl 4\ lowa11th Grade Guideway Step 7 of 10
& GUIDEWAYS Financial Aid Articles
Review all of these articles to learn more about financial aid. You will be able to
continue once you've viewed each article.

How much does college cost?
What is inancial aid?

How do | apply for financial aid?

Note: Students will not be allowed to FAFEA S the Ko
continue until all articles have been e
reviewed.
. . H — lown 11th Grade Guidew Sep 3ol
Hint: Students can print or email any of GUIIVAT | Ve
. . . . K ﬂ.‘v cholamhl . :
these articles by clicking on the links at the b - Tl
o conbirum to the rest sbap.
top of the screen.
Scholarship Finder
«f Iniroduction YOUR SCHOLARSHIF PROFILE
Ta il data, chek ABSFChange for 3 caiegory. Vol srllthen be asbed b sslest faoies sor Ml calegony
=} Your Scholarship Mt oy M e
Profie Wit et bong. wd | updals Vo r ok sk Profle. Aid a5 mony calegoies 78 yoi e The moee dats
e — Fou prowice, the befer your |ist of suppesied schotarships wil be,
. Bilaichiny Sonchasr Thams =k of parsensl 2 wrm [—— [y r—— -
Have StUdentS Complete the fO”OW|ng R e ::::-1: iy praard. W2 vaipe wou sre lookang oy iy rol Bsted. /i becawss no scholarships inciede i a5

Cick Ser Maiching Scholarships wien Tour Profie (5 compieie
Vaur Profie s saved 500 636 TR 200013 See your ksl arepd ate paur Probie
Ll TOUR SEVED VALUES

worksheet: https://secure.ihaveaplaniowa.
gov/images/iowa/pdfs/pro/financial_aid_

(=

g UL Cilzen AdChHangs

vocabulary_lesson.pdf el i i
ity Hig welye aawnd AddGhengs

Countye g walges v AT h ange

Mine. Crilerm: Hz walzen zaved AddiChange

Faace: e welees saved AT ange

Calbedin Lravaiainy: 2 walesd Rawisl AT NG

Scholarships can be one source of o e e

financial aid to help pay for college. In e e ——

this step students will use the scholarship i g AsuTawas

finder to search for scholarships for which T s s
p

. Illmry Afveiian My wabyes saved .\d-..‘."hrn:.-

they may quallfy. Giegk Crganamticn; Fip walues saved ARG INgs

High Sehiosl: e waleied 22wl AT gD

Profession: iz walwen zavwd AddiChangs

Etfinazify: 2 adbers Adnd AL BN

Note: Be sure students save any Ehub Afikabsa: Wi v vt

. . . Professionel Circuraiance s, e wbaes sawed ACheange

scholarships they would like to review M stase: M2 b eaens

. . . Camparate Lfiedaon: g wnbees s AdgThangs

again to their portfolio. ueton Ammason: 1 et oo Ao

Students will add/change the information
for the selected categories. Students can

SE¢ Matching Scholarshiss. o

select all categories or a few categories. Hint: If a student’s list of scholarships is limited, try
After making their changes the student will  broadening some of the characteristics used in the search.
then click See Matching Scholarships. Students can do this by deleting some of their selected

characteristics.
Note: In order to proceed to the next
step, students will need to save three
scholarships to their portfolio for future

consideration.
A complete lesson plan, including a
12 worksheet, can be accessed at https://
' secure.ihaveaplaniowa.gov/images/iowa/
@ pdfs/pro/searching_for_scholarships.pdf
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In this step, students will review their
plan of study to be sure their 10th
grade courses have been recorded
accurately.

Students should make sure their
current 11th grade courses are marked
as enrolled and validate their plans

for 11th grade to ensure they are on
track to graduate and gain admission
to college.

Note: Students can return to review
their plan of study anytime. Make
sure students update their plan if
their career pathway or
postsecondary plans change.

Hint: You can ask students to submit
their plan to you for approval. You can
also view reports in the Professional
Center to determine which students
are on track for graduation from the
Reports tab.

Once the plan has been reviewed,
revised and updated, students can
click Continue in the Guideways box at
the top of the page.

'
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Your Plan of Study

— . o 110h Grode Gisdaway
GUIDEWAYS " Your Ph ol Sty

Sien d of 10

| e— e pour Coures plans for tha 115 grade and maka o vaRdade your plans fo Fes
\ T2 qrece. WEke SUre wow 81e o rack for pour Fegh Bchoel oreduaion
TEUnEments.

o Continue

{1y Choose o recommerded Frogram of Sudy  (2) Choose gradushion requiremeants (3] Edit your pian of study

Y PLAN OF 3TUDY &1 Eename
To se@ recommanded courses sid & Caree
= Creansd: Sep s, and B Coreer Faliway
= Laet Eaited: Sap 18, 2013
o Subis) b B el
Insireciiomns: Caraar and Education Flans:

Heep your plas of study ue lo date with the
oourses you're planming be labe, e ores yos'e
wnralad in, and those you've compleied Click

& <l o updata It

Clustar

Cobene

]EE .E::::':E il 15
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In the last step of the 11th Grade
Guideway, students have a chance to

ANNUAL REFLECTION

reflect on their career and college plans. L 4" lowa 11th Grade Guideway Step 10 0f 10
3 GUIDEWAYS * Annual Reflection
.‘\ Rafect on what wou have Iaar_nsd alxoul yourselT during wour junior yaar. Add an
Click Add an annual reflection to start. SRR R
ﬁﬂ-‘ ﬁ’aﬂ? % ahe I- .'|1'|'__": | learnad about mysal Mis year Thengs | kamed about my soadenve developmant this yaar: m

Students select 11th Grade from the
time period drop-down menu and
enter their thoughts in the text boxes.

Choose a tims period for this reflection:
Chocte 3 ime pesiod L

Whiet did you learn ahout yourself this year?

Hint: Remind students that their | 7] e R
reﬂeCt'IonS are nOt private' They can be WWhat did you seam about your academic developmant this year?
viewed by professionals (educators and | 2

counselors) at their school. e T

When students click Save and the page is
refreshed showing their comments, the
step is complete.

ANNUAL REFLECTION

Step 10 of 10

Note: Students can edit their journal A\ lowa 11th Grade Guideway
| GUIDEWAYS ' Annual Refiection

entry by USIng the Edlt button. \ Refleci on what you have leamed about yourself during your junior year. Add an
annual reflection record for this year
.. . =} Continue
Once finished, Students should click
Continue in the Guideways box at the
top of the page. D e iy |
future career path. qualify for more scholarships.
2% Transferable Skls AR 44T CRARE CLIDEW A Y
mc;m:m? OWA 11TH GRADE GUIDEWAY P
—
Summary \

=4 Resume Bullder

Yo hawve CDI‘ﬂ!’_‘:E’.Ed all the recommendad steps for this year. Your work was saved

wj GosrLoteEEE throughaut the pages of Your Portfolio.

When finished the student should click
Continue. A summary page will appear
to Iet the Student knOW the rEQUIFEd nb Colege Visils E:;nﬁqeniunsmm.lceen lems B Your Plan of Sludy. your g0als and your axperiences up-

ITyou need to. you ¢an ravisit any of 1he 5teps Trom this Guitdeway on your own without
havng te resiart this Guideway. Lze the tabs at ihe 1op of this page to go o a paricular
eeclion of the sysiem

=] School Fnder

steps are completed. Students must
continue to this summary page before
it will show they have completed the
guideway.

'

i have a plane

o}: Praciica a College
Application

«p Financial Aid Articles

< Scholarship Finder

< YOur Pian of Stuey

«p Annual Reflection

<} Summary
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Next year, you will prepare for your ransition to college as well as job inlerviews.

For now, check Your Planning Milesiones to see how your planning is progressing.



Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

ithaveap ‘

e — 3 ‘ Sign into your Professional Center

Pieasani Valley High School
My Azount

account.

Professional Center

Students & Groups Reports rp— Communication

E T Students & Groups
.3 Find individuals, define groups of sludenis and manage your groups.
{ studsnts & Grougs "
-' N Greale repons showing site usege, A95eIsment resuils and oulcomes.
—tii)

Resources
Find lesson plans for your subject, and gel help using the systern.

s

Communication
| ‘Send or review messages and set up your events calendar.

[ Communieation i

Reports

» Create a New Report
« Create a new usage report, tfracking report or outcome
report based on the criteria you choose.

Create New Report

Your Reports Choose Report Type

Choose Report Type Usage Reports
Report on general usage and account activity
+ Accounts Created Q[E]

» Active Accounts @B

+ Page Views G@
+ Sessions @)

Choose Criteria
Choose Time Frame

Finalize Report

Tracking Reports

Report on progress and completion of activities
+ Guideways Tracking Report (7]
» Milestones Tracking Reports 1]
« Tracking Plans of Study @

i have a plane

Once signed in, you will see your
Professional Center options.

GO0 1 Have A Fian [owa ™

1. To view guideway tracking reports,
click on the Reports tab.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.

You started a report on Sep 5, 2013 12:41 PM
» Continue where you left off
» Clear and start a new report

4. Choose the population you would
like to track.

HINT: You can choose the entire 11th
grade or you can choose a group of
students to track.

@ Report Descriptior
D Detailed Documentatior

Tracking Guideways

Choose Students
Who should be included in the Guideway tracking report?
All Students

A Class: A Group:
+ 1st Hour Framework
+ 21st century 09-10
+ 2nd Hour Framework
+ 3rd Hour Framework
+ fith Hour Framework
+ Bth Grade
«+ 8th Hour Day 1 Framework
+_8th Hour Day 2 Framework

+ 12th Grade (Class of 2014
+ 11ith Grade (Class of 2015
= 10th Grade (Class of 2016
« 0th Grade (Class of 2017,
» 8th Grade (Class of 2018

15



Students & Groups Resources Communication Administration

Reports

5. Choose the grade level guideway L
you would like to track.

Choose a Guideway

What Guideway do you want to track?
You choose
+ lowa 8th Grade Guideway
+ lowa 9th Grade Guideway
+ lowa 10th Grade Guideway
+ lowa 11th Grade Guideway
+ lowa 12th Grade Guideway

= 11th Grade (Class of 2015)

as the population to track

Cotlege Julie
Coflege? EverFl

College’, EverFi
6. You can view the student Demo Buttomwoog L
portfolios and the steps of the
guideway the student has S s
completed. Demo Bitomwses

i) TV

o . . . Damo, Bullonwpod
Hint: To view details in the student’s i e

portfolio, click on the student’s Dema Autorwoag

name. Demo, Captivals
Dobbels, Jennifsr
Doz Tester

Dog Sancra
D05, Graceland

Dupic. Rvan
Fald, Julie
Fisher, Cindy

Goodlife. Julie o o

Cuidewsy | oe
Hiles, Karg
Hewiti, Finn v v v < o + +

From the detail view, click on High Stidonts & Grovps
School Planning to review the Ii';' S ———
student’s course plan. e

HPDIT_'O"”DFif:?n Index Carmer Planning Hxgh School Planning College Plannmng Financial Aid Plamning Profls Jowmal
From the portfolio view, you can
. ) ACCOUNT AND PASSWORD
also view the student’s other work, Carser Piarming s corain o oty the
Hegh Schaol Planning ¥0ou reset
Cotees S P
leave comments, and track the ‘G Al o Jlse b e
H H Vew account name of
portfolios you have reviewed. s
9tn Grade
i T R
i e e
Planning Milgsiones 110112010
All @aved Docisments Can you see thig comm ent?
Snaosﬂus ?(YDI.I[ Poitiolio. :l::!:::::'::liwbeen
E[j ;ﬁﬁgi reviewsr by an sdviser?
End of 10th grade
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