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| Have A Plan lowa®

Using the 8th Grade Guideway

Step 1—Career Key

Step 2—Career Cluster Survey

Step 3—Save a Focus Career Cluster
Step 4—Explore Programs/Majors
Step 5—Your Plan of Study

Step 6—Parent Review and Approval
Step 7—Summary

Professional Center

Adding the Parent Approval



lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

¢ Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa®

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,
please call the Information Service Center at 877-272-4456.

Need Training?
lowa College Aid offers free training and support. Receive the help you need to lead your students through the guideway.
Training is available through your AEA, on site, webinars and the ICN.

The IHAPI Training Team

Tracy Havener

tracy.havener@iowa.gov

515-783-5224

Tracy works with educators in the following AEAs:

Northwest AEA (11) Heartland AEA (11) Great Prairie AEA (15)  Green Hills AEA (13 & 14)

Jenna Miller

jenna.miller@iowa.gov

515-720-2385

Jenna works with educators in the following AEAs:

Keystone AEA (1) AEA 267 Grant Wood AEA (10) Prairie Lakes AEA (8) Mississippi Bend (9)

Julie Ntem

Associate Director of Outreach
julie.ntem@iowa.gov
515-725-3414

Mary Beth Griffin
Administrative Assistant
marybeth.griffin@iowa.gov
515-725-3416
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Visit the For Educator section of

i have a plan
www.|HaveAPlanlowa.gov to: WA §

e View the online training calendar. I who you are through assessments!
* Request training and register for a workshop. § i

e Access tutorials and manuals. . ' _ﬁ

e Select lesson plans and activities. 0\ e

* Request free publications. )
e
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About lowa College Aid
lowa College Aid is a state agency with over 40 years of experience connecting students and families with the

essential resources and services they need to plan, prepare and pay for college. For more information, visit our
website at: www.lowaCollegeAid.gov
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To access the lowa Guideways, students must first create an account. Once that process is complete, they will be ready to use
the | Have A Plan lowa® 8th Grade Guideway.

1 have a plan !

-
Middle School Student s ears i

To access the guideways, sign into an account and Nl £u WA 3 EAN VAT Elaeg T TERare and Ticcee i High Sehaol : _

select the lowa Guideways link from the landing

page.

PLEASE NOTE: Your students MUST complete the
required components in the Guideway in order for S
their work to be recorded for the lowa Department - Cotugus and Uniibnk A SN S
of Education report. s Thadn ki S Pr—

KnowHow2G0

This guideway will walk students through parts of the system that are recommended for 8th grade students. Guideways
are self-directed and provide guidance for students by suggesting the next steps for their career process. The
components of the grade-specific guideways in IHAPI were identified by the lowa Department of Education.

There is a lot here but it doesn’t need to be done all at once. Students can stop between steps and pick up later where
they left off. HINT: On the way through each step, follow the instructions in the guideway panel at the top of the page.

e Discover their interests and explore related careers.

e See Career Clusters that might be a good choice for them — and choose one for their high school planning.

e Relate career pathways to college majors.

e Build a plan of study for high school.

e Get your parent to approve your high school plan. 4
GUIDEWAYS

N

i
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Allow students at least 15 minutes for the
assessment. Click Get Started to begin.

wreers  GetaJdob  Voices

i __.l Jowa Bth Grade Guideway Step 1 of 6
In the first step students will learn about their 4 m__’«'.":ﬁ_'/ i
. . . Compate the Career Key and discover your 1o[ Interest areas.
interests using the Career Key. This assessment

presents students with Holland-based interest
areas just like the Interest Profiler assessment,
but does it in less time using factors to which
8th graders can relate.

The Career Key™

GET STARTED

The Carear Kay wil helo you leam abeuf yoursed and eareers that rght £ you
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Students answer questions on five pages:
Careers of Interest, Your Interests, Your
Abilities, How You See Yourself, and Your Values.
Each page contains a few simple questions or

lewa Bl Graibe Gulthavny e 1 0f A

choices, like this one for Your Abilities. ﬁ-mﬁ—"m N
\m? Complota I Canmer Kay and dicover your g imasest areac:

The Career Key™
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RESULTS: At the end, students see the interest areas (Holland Types) that match their answers. There are six
Interest Areas in Holland’s model:

Realistic

Investigative

Artistic

Social

Enterprising

Conventional

Students see simple descriptions of their Interest Areas and can review specific careers related to their

interests. The results of the Career Key are stored in the student’s portfolio for later reference and comparison
to future interest assessments.

i have a plan. !
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Career Clusters are a way of
organizing careers into an area that
requires similar knowledge and skills.

The Career Cluster Survey helps
students learn how the activities they
enjoy, their personal qualities and their
favorite subjects are related to career
clusters.

Hint: You will see Career Clusters used
throughout the system as a way to
organize careers and college programs.

Once the survey is complete, students
will see their top identified cluster and
a list of the career clusters in ranked
order.

RESULTS: Students can view careers or
programs that are available, or view a
high school course plan that will help
them prepare for education or a career
within their top cluster.

After completing the career cluster
survey, have students rank their top 10
favorite careers within their top clus-
ter. Students should write a paragraph
about why they selected their number
one career from that cluster.

!

ihave a plan.
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e _._.‘ lowa 8th Grade Guideway
GUIDEWAYS % Save a Focus Career Cluster

\ Choose your focus Career Cluster and enter your reasons for choosing it

Step Jof 6

=D

ER

w

Finance

financial management.

Flanning and providing services for financial and investment planning, banking, insurance and business

In the next step of the 8th Grade Guideway, students will use the Career Clusters that were suggested in step 2
by the Career Clusters Survey. They will select one of the Clusters as their Focus Cluster for further exploration
and planning. You can see the summary of all the options using the Focus Career Clusters report in the

Professional Center.

Hint: If students have not previously chosen a Focus Career Cluster, then the portfolio will look like the above
screen shot. Any previous selections are displayed. Clicking Choose a Focus Career Cluster displays the results

of the student’s Career Clusters Survey.

— A lowa 8th Grade Guideway
GUIDEWAYS s SE¥E 3 FOCUS Carser Cluster

\ Choose your focus Career Cluster and enter your reasons for choosing it

Slep Jorg

Emslle ~AREED ~ 1 eTED

LAk

Select a Carser Cluster or Career Pathway of interest on which you can focus your carger planning.

Finance . cluster
Law, Public Safety. Correclions and Secwrity . cluster

Agriculiure. Food and Natural Resources . cluster
Food Products and Processing Systems . pathway
Plant Systems ... pathway
Animal 3ystems .. pathway
Power, Structural and Technical Systems __pathway
Natural Ressurce Systems _ pathway
Envirenmental Service Systema  pathway
Agribusiness Systems __pathway

Architecture and Construction ... cduster
Design/Pre-Constuciion .. pathway
Construction .__pathway
Maintenanee/Dperations . pathway

Arts, Audic-Video Technology and Communications ...cluster
Audio and Video Technology and Film _ pathway
Printing Technology .. pathway

Why did you choose this Carear Cluster or Pathway?

1 hawe a plamn.

Students can choose a Focus Career
Cluster from the survey results, from

a plan of study or from all the Career
Clusters in the system. In the reflection
field students can describe their rea-
sons for choosing the Career Cluster.

NOTE: This Guideway step is
completed once the student makes a
selection and clicks Save.

Have students write a paragraph in
their IHAPI Journal about why they
chose and saved their focus career
cluster.
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This step of the guideway will allow
students to explore as many programs and
majors as they wish. When finished, the
student should click Continue to move to

the next step.

Hint: Students should save any programs
or majors of interest in their portfolio.

NOTE: Students are not required to save

q

a program or major to
continue with this step.

After completing the Explore Programs/
Majors activity, students should find one
school in lowa that offers a program for
their number one career from Step 2.
Students should save that college in their

portfolio.

ihave a plan.
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The Explore Programs and Majors
feature can be used to learn more
about programs and majors offered at
colleges and universities. Students can
browse programs and majors by
alphabetical list or by career cluster.

Hint: Students may wish to begin the
exploration with their focus cluster
and then move on to others that look
interesting.
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The next step is for students to use
Your Plan of Study to build a course

< Carear Key

ol Carear Chusier Survey

IOWA 8TH GRADE GUIDEWAY

Create a Plan of Study in “Your Plan of Study™
5480 5 ol 6

i
GUIDEWATE
—

plan for grades 9-12. This will prepare
them for the education or career they
plan to pursue after high school.

<l Save & Focus Career

Y S fime fo creata & course plan for high seheol
Chuster IF'3 time fo cregte & course plan for high sehool

Im this step you Your Plan of Study to build a course plen for grades 9 through 12, You
can kick start your plan of study by using courses recommended for your Caresr Cluster o
GCarear Pathway

=) Explare Programsmiajors:

At ary t
reguirames

YOU CEN FBILN I FevIew your pian of study anylime. Make sure you Update your pian @ yow
career pathway or pastsecondary plans change.

Click Continue to get started.

Continue <

Students can build their plan of study
around a career cluster or based on a
plan customized by their educator, or
they can create a plan from scratch.

lowa Gth Grade Guideway Step 5o &

" Create 2 Plan of Study in “Your Plan of Study”
o Creats apian of sy for high School Make sure your plan mesis he requiremants
far gradustion,

— ¥
GUIDEWAYS

With Your Plan of Study you can:

+ Follow an approved cowrse phan using a Career Cluster or Patiway
= Keep frack of your course progress
+ Compare your pragress with your hegh school's graduzben reguirements

To begin, have students select the
Create Your Course Plan link.

= Create your course plan

If students would like to create a plan
of study from a cluster, they can build

lowa Bth Grade Guideway Step 5 of 6

"\ Create a Plan of Study in “Your Plan of Study™

Create 3 plan of study for Righ school. M3KE sure your plan meeds the requirements
for graduation

a plan around a suggested cluster
from the Career Cluster Survey results. N

—— ¥ |
GUIDEWAYS

Notice that if students have completed

{1} Choose a recommended Program of Study (2) Choose graduation requiremenis  (3) Edil your plan of study

the Career Cluster Survey, recom-
mendations are made. If students are
no longer considering a career in that
area, they may choose an entirely
different cluster.

Local Programs Of Study:

& Culinary At

Recommended Programs of Study by Carcer Clusier or Pathway

Careser Clusters zre groups of careers that require & =et of commeon knowledge and skills for caresr success.

Careers al @eren! levals of poslsecondary educalion and specific career preparation pafways are included in each custar
The chustars and pathways help define the courses you should t2ka In high school gnd collepe

Choose one of these Canaar Clustars [0 star bullding your plan of study. VWhen a clusier of pathway i bold, it means that your
school er disirici has customized the recommended courses in those programs of study. The number in Brackeds follovwing
chuster or pathway fitie shows fhe number of programs of study associaied with sach cluster or pathway.

If a plan has been customized by an
educator or if students wish to start
their plan from scratch, select the

Your Focus Career Cluster Suggested by the Career Cluster Survey
< Finance f{ FinancalZ}

=) Law, Public Safety, Comections and Secusty(2)

Create a plan of study from scratch
link at the bottom of the page.

All carear clusters

=} Agricutture, Food ond Natural Resourcesd3) <} Architecture and Construction(?)

] Video Technology and Communicatons(Z] .‘:f; Business, Management and Administraton|Z)
& Education and Training|2) o Finance(3]
Jv‘ Govermment and Public Administration(d)] =y Health
|
o) Hospitzlity and Tourismi2) &l Human 8(2)
= Information Technology() oy Laws, P afety, Comections and Security(?)

/]
=) Manutacturing() =] Mark
s}y Science, Technology, Engineering and Mathematics(Z)

NoL Tinding what you're looking for?
< Create 2 plan of study fram scraich

11
o
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If students choose to build a plan of study around a cluster, they will come to this page and use a career cluster
to build their plan or select a pathway. Pathways give students more specific direction on the courses
recommended for a career path.

(1) Choose a recommended Program of Stedy |2 Choose graduation requiremants  (3) Edi your plan of sfudy

CONFIEM YOUR CAREER CLUSTER OR PATHWAY
O Can USe FECOmMMEnded program of study Trom this Caresr CINSter to balld your own Fian of Study:

Finanes

+ Deesiiption Clack & program of study neme to view coerses of use ane to tasld your plan
* Ermipkoyinend Qoo * Proggram of Study 21 g}y Build your plan with this program of sty
* Wlew Cuser Profie * Fingngs Build your pan wih this program of stucy

(For refated carsers and programs ) P > O i .

Orchogda a Career Patmwey 1 one of ese 13 8 Detier match Tor your carear plan. These palinvays are more specme groups af
careers with mare specific plans of recommended high school courses Click the name of pathway to learn maore.

Banking Seqvices{2)
Businezs Finpnce(?]
Imzurance{ 2}

Securilies and Investmenls

..;,.I:. Choose 3 diferent Carser Clusher

If students choose to build a plan of study around a plan customized by an educator, they will come to this
page and select Choose this set to pick among different requirement options.

—— A" lowa 8th Grade Guideway Step 5 0f 6

GUIDEWAYS . Creaty a Plan of Study in “Your Phan of Sty
© ‘Create 8 plan of study for igh school Make sure your plen meets the requerements
for graduation,

1] Ghnoose & recommended Frogrom of Snidy (21 Choose graduabion requrements: (3 EdT your plamof abudy

CHOOSE GRADUATION REQUIREMENTSE TO FOLLOW
Thers may be multhple =ets of high schood graduabon requirements aweilable for you o follow depending on your yesr of
araduation of ha diploma You ang planning to actieva.

Revigw fhe sels of gradustion regurements below and chooss one a5 the prmary sst o compars against your plan of study b

IrBcH your prograss 1o graduation. The one yous chisose will b2 the one thal ¥ our Counseior alse Usas 0 TECK your prograss. You
can change your =eleclion laier if you need fo. h
(o o0 Chooss thiz et

S04 el
- For a# students

High School Diploma Reguiremants High Schoo! Digkoma Chouss Wiis el
- For sk studants

Stale of lowa graduation raguirements Slate of jowa graduation requiramants Chuuss ::a =6l
- For a8 sudants '

.:} Sharey Al defimed graduakon retpirements

12
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Lastly, if students choose

to start a course plan from
scratch, they will come to this
page and select the Create

a plan of study from scratch
link.

Regardless of how students
create their plan of study, they
will come to a page with a
grid. To edit the grid to reflect
courses they plan to take,
students will click in a cell. For
example, to choose their 9th
grade English class, students
would click anywhere in the
9th grade English cell.

ihave a plan.

(1) Choosa & recommended Program of Study  (2) Choose pradualon requinenenls (3] B0 your plan of Sudy

CHOOSE A RECOMMENDED PROGRAM

Local Programs Of Study:
=l ‘Culinary Arts

Karcela Trainng
=l Mare: rairangd

OF STUDY

Recommended Programs of Study by Career Cluster or Pathway
Career Clusters are groups of careers that require & st of commeon knowledge and skills for caresr success.

Caresrs gt amerant Ievels of postsecondary equceion and SpeCific career preparation patmways are Inciuced In each Cluster.

The clusters and pathways help define the courses you 2h

Chobse nne of these Carger Clusters (o start ouliding your plan of Stdy. When 8 clusier o pathway 15 bald, it means that your

ould take in high school end college

schoal or district has customized the recommended courses in those programs of study. The number in brackeis fallowing
cluster or pathwey tifle shows the number of programs of study Bssociated with each cluster or pathway.

Suggested by the Career Cluster Survey

Finance(2)
@ Law, Public Safely, Coreclions and SecurilyZ)

All career clusters

= Agriculture, Food and Matural Rescurces|5)

e Arts, Audio-Video Teehnology and Cammunicatonaiz]
o Education and Training|2)

ug Government and Pablic &dministralion(2)

=4 Hoapetality and Tourismd{2)

=4 Information Technology2)

e Manufacturing?)
=} Science, Technology, Engineering and Mathematica(Z)

ey Architecture and Construcfion|2)

:ﬁ\ Business, Management and Acdmindstration(#]
= Finamce{2]

o) Health Science{2)

=.3 Human Serviceald]

"'T"J Law, Public 3afety, Cormeclicng and Securily(2]
'“"3 Marketing[2)

=@ Tranapartation, Distrbution and Logestics|{2)

Mot finding what you're looking for?
G.E; Create a plam of study From ecialer

Instructions:

Keep your plan of study up to date with the
courses you're planning to take, the ones you're
enrolled in, and those you've completed. Click
a cell to update it.

Career and Education Plans:

+ Career: Add
* Program: Add
+ Type: Add

+ College: Add

Your Plan of Study
compared to

9th Grade 40th Grade 11th Grade 12th CHECKUP
cr = credit

Engllsh 9
English | ' ]
Language
Arts
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Compleied Ocr
Enrolled: Ocr
icr

Planned:




On this page, students will select their courses from the drop-down menu. If a plan has been customized by
an educator at their school, then the course name(s) available for their grade in that subject area will appear.
Once the course name is selected, have students choose the credits offered for that course. If students are
currently enrolled in the course, the status can be changed from planned to enrolled. Lastly, students should
select the Add course link on the right side of the page.

Edit Courza Planz for 9th Grada Englizh | Language Arts

= Select from the list of courses offered in the list below.
= |Myour coursa is not in e list then you may enter he course name in the space below:
= Update the status and enter your final grade for your completed courses

When the course has been

m—
entered, the screen will Enghsh 9 [Planned =) deicte Course

refreSh' Have StUdentS SeleCt Select or enter a course to add it Mzke sure that the courses you sdd meel gradustion reguirements.

the Save button. I I W T
Select ]
Shiset |Select a Cowrse [x]o Planned [=] e EEJBG
Enter 2
[=ally- -8

q

9th Grade 10th Grade 11th Grade 12th Grade
cr = credit

Once back on the grid,
Engllsh 9

students will see the course
they selected. English /

Language
Arts

1 cr{ ned)

Once all courses have been entered, direct students to select the Continue link at the top of the page.

A A lowa 8th Grade Guideway Step 5 of 6
§ GUIDEWAYS % Create a Plan of Study in “Your Plan of Study”
: ﬂ/ Create a plam of study for high school. Make sure your plan mests the reguirements
\ for graduation.
::} Confinue

' ’

ihave a plan.



The last step for the 8th Grade

. . . — A" bvwa fth Grade Guidewry S ols
Guideway is the parent/guardian GUIDEWAYS ENGNVN GG Pirant Risvi nd Appioval
), S ' ok u n
approval of the student’s plan. Ny T L )
Students may InVIte a pa rent/ @ Cundewary wil be compéebed after your panent of guandian has appioved Yoo plan

guardian to create their own

account at | Have A Plan lowa® Parent/Guardian Access to Your Portfolio
and create a link to view their
student’s portfolio. In this step
students send an invitation to a
parent/guardian to access their
portfolio. The student clicks
Invite a parent or guardian.

Mo Invitations Nave Den resusd

If the parent/guardian ", lowa 0ih Grase Gukdeway S
. GUIDEWAYS Eighh Girade Parent Heviaw amd Approval

connection was already \_——; e e e gt youe o e e

established it will be displayed e o s e al p e sas

on this page. The student just

needs to remind his/her Parent/Guardian Access to Your Portfolio

parent/guardian to approve
his/her 8th grade plan.

Armanils Lawerman

Hint: If a student’s parent/guardian does not have e-mail access, the student can print a copy
of their plan in the previous step. Then you can record the returned approval using the tools
in the | Have A Plan lowa® Professional Center.

' s

i have a plan.



To invite a parent/guardian to view their portfolio, students should enter the parent/guardian’s name and
e-mail address. The invitation e-mail can be sent in English or Spanish. The student clicks Invite to send the

e-mail.

Parent/Guardian Access to Your Portfolio

Ko invitations have teen issued

Irvite 3 parent or guardian to have read-only access bo your portiolo from their scoount. An email message with nstructions will
ba gent Thay must follow the instruciions in the a-mail (o estabish Becess ¥ 0w can revke this access a1 any time

Parants First Name: | k

Parent's Last Name- |

E-mail addrass: | -

Parent's E-mail Address (3gain | P

“=Nandatory Faks
Pleass ented Paronls First Nama
Fleass enter Parents Last Name

Please anter E-madl Addrass

The page is refreshed to show
that an invitation has been
sent. Once the parent/guardian
has accepted the invitation and
made the connection to the
student’s portfolio from their
parent account, the status will
be changed to Access

e-ITes 2

o not match please check
WO enlr Iy agan

established.

Sond invitation a-mail in. "
' " @ Enguen ¢ Spanish

This last step of the Guideway cannot be completed until the student’s parent or guardian approval has been
entered in the student’s portfolio. If the parent does not have email/internet access, the last step can be

completed once you have received a signed copy of the printed course plan and entered the approval in the
Professional Center.

Once the parent approval has been entered, the student should click Continue on Step 6 of the guideway.

A v B Gradu Guideway Step 6ol t
GUIDEWAYS Egitth Giraste Farpm Resies &nd Apgeoval
\ Tour paent needs 1o review and Appiowe your pan of sy oo high School invide poor paient of

GuANdiEn 0 hawe CCREE I your pordoli I pou hew not akeaedy Gons 60 THiS Elep and Guidewsy will
B completad SR yOUr paGRR Of Quardian has a0preved your plan

I Comtinug
A summary page will appear
to let the student know the
recommended steps are el I0WWA BTH GRADE GUIDEWAY
B

Completed' StUdentS must B Carnel Chisled Surosy Summary N
continue to this summary page T R AN e A SO M S A s
before it will show that they i

. = Explors Prograrmafisjons :'F‘-_‘-I:_-'-'-:!.' .:::..,-.1“._.::..-.:-:.-'-.-.;.,Iﬁl-l-.-...I-’_I-' l.-“-l-: --h-" -.'.I:h-. U-M
have completed the guideway. ”

e | E—— _ s
All of the student’s work is ™ Rioview ane Agprcl o e 5o 1 a0 B Ve D  Drogeasang
saved so they can revisit any > Summas
of the steps of the guideway at
any time.
' 16
@
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Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

T sgeetman smmeos Lovemen
Praiaar! Wi Migh St
Dete S

%mlilﬁf‘uﬂe&'aul ||P I

. ¥ -

Btudants & Groups
Find rdbeidaals, Jebre giegn of sadenty s mar e T UL

_Iﬁ ’

A T DRCOTS ) SR 06 000 FROST DR OMCRTE

o B

Firvd bwene plen o pas notiect and gat Bap ooy S ey

Create New Report

Your Hepons Choose Report Type
Chaoose Report Type Unsge Rapor:
T Repor on genersl usags and aooos ity

« Agcounts Craated G

Chaasa Tims Frasns = Mctiva Accounts
+ LT

P Repot o OR

;m m’nmdm

~ Guidwwirgs Tracking Reoor O
» Wdsstonus Tracking Becorts O
- Tracking Paes of Study O

!

ihave a plan.

Sign into your Professional Center

o i b A, P

¥ou siarmed a repor on Sap 5. 2013 1741 PM
= Contmue whim wou lefr ol

= Clnor and S8 oy repodt

U Report Do

account.

Once signed in, you will see your
Professional Center options.

1. To view guideway tracking reports,
click on the Reports tab.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.
4. Choose the population you would
like to track.

HINT: You can choose the entire 8th

grade or you can choose a group of
students to track.

¥4l Tracking Guideways

Choose Students
'Who sheuld B4 incluted i ine Guidewsy Irecking regar?
A5 Tl
A Class: A Gaoug:
« 130 Giie iClogs of 2014, * lst Honr Fromesotk
1 }'m'ﬁ:ud:'.'cluwnf}:ﬂi] = Lial ponhor (- 18
« 108N Earace [Clage of 2010 » 20 Hout Framies
= fSinGeade
= fth Moy Dgs 1 Fiamewnih
* H ?jﬂ it E. '.'Hﬂl'l'ﬂm;
17
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5. Choose the grade level
guideway you would like to
track.

6. You can view the student
portfolios and the steps of the
guideway the

student has completed.

Hint: To view details in the
student’s portfolio, click on
the student’s name.

HINT: From the detail view,
click on High School Planning
to review the student’s course
plan.

From the portfolio view, you
can also view the student’s
other work, leave comments,
and track the portfolios you
have reviewed.

ihave a plan.

Tracking Guideways

Choose 2 Guideway

Whal Guidewdy 00 piU Wt By ey
Vou choose

- B Grade (Class of 2018}
&5 i DOpULABGN B3 INacK

* AR =="' ';lda g:iﬁgxa

* LR SR On Sisdey
- Anii TR CEROS Cumdaainy
+Joi 11 Gamie STy
* |oRL 1IN GEmos Dnsdawiy

Ealie.Julig

Feb5 julie

Flawer. Biue L o

Iwer Blieml

Flower, Pink + o o o s v

Flawer, Purgle

Flawer, Red o o o o F
Flower, White
Flower, Yelow

Guosnall, Kathi v o v = o o

Ciritfin, Mary beth
Halfpop Chen

Students & Groups Communication Administration

—

Fartfelic for

F-BCE, Julie Inglex Carser Flanning Hab School Flannng Cofens Plannng Financial Ald Manmng Erpfa Joumat

ACCOUNT AND PAS SWORD

ggr;!.gr-;-llgl;r.' |-nl:; Account Mame;
High School Planning Julie Face@owaid
College Planning
Password:

» Fezel Password
{Amer reset, a8 temporeny

password will 2ppest
within @ few seconds.)

ADVISOR'S COMMENTS
n your cortioly

Snapshats of Yaur Porinis:

ADVISOR'S REVIEW
End of %th grade i

Has s portfiolio basn
re=wed by an advisor?

Ll
@ Ko
Save settng

1
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If you have a paper copy of the student’s course plan with a parent’s signature, you can enter the parent
approval from the Professional Center. Click on the Reports tab and then click on Create a New Report.

) sonors

* Grunte o Muw Bepeel

< Croate @ now LGB0 1000, TR0KNG rapart of guicome
TRQON BARES DN T CIReNia you ChooeR

Yo glartad a repon on Sap b, 2013 1241 PM
= Contmue whim wou lefr ol

» Glenr and star @ new ropodt

Next choose Tracking Plans of Study.

Create New Report

Tour Heporis
Cheoss Report Type
Chacae Criterla
Cheasa Tims Frasns

Finakre Heparl

Choose Report Type O Raport Dencrption

Dnite DOCLMBNTALoE
Uisaps Reports
Repo on genersl usags and aoccunt sy
* Agcounts Craatsd )
+ Agtive Accounts )
+ Paga Ve OF
+ Gasslons UE

Tracking Reports
Ropor an pregrmas and compleSion of activities

L Tracking et G

From the right-hand menu, choose the class or group that you would like to approve. HINT: You can see a list
for an entire class or just members of a particular group. Next, choose the status you would like to track. For
example, to enter the parent approval, click the button for Parent review not completed and then click View

Tracking Report.

NOTE: The approval section is
for an educator to approve the
plans of study once the
student has finished entering
their courses. Educators should
check to be sure they are on
track for graduation. This is
NOT required.

The Parent review section is
where the parent signature

is entered by an educator on
behalf of the parent when you
have a signed paper copy of the
student’s plan of study.

'

ihave a plan.

E‘ ZN=| Tracking Plans of Study

Flans of Study Summary
Cick the number of portiolios in each row or column o ses a detadzd report dor students in Plans of Sty Tracking Reports
that gracuation year and Plan of Study siatus: To create your own report, chodse & class
Print Summaay or groug, then seledt each status you wani
CIEL ST STy Inchieg
. 7 Class
Portfolies by Graduation Year o<k
Plan of Study Stams — Salect Class — =
2013 2014 2015 26 2017 2018 2019 OR
Groups: o
+ On track to meet graduation m o 8 1 ] 1 o 0 -- Balect a Group - L |

requirements

¥ MOT on Yacktomeet praduatien(®) 7 24 8 44 3 1 0 Fie Gy SHIRES (e B oLa SR onk)
reguirements O rack 10 meat graduation reduiroments
(]
Naver crealed or edited plan of (% A7 | 106 50 | .22 | 20 5 1 T MOT wn track to mesl gracuation
Shey requiremenis {7
Never created or edited Flan of Stedy (7
Submitbed, but not approved or L7 L1 1 1] 1 3 a 1] Submitted plans, but not yat approved ar
Incked locked (2]
Approved oo | 2|4 0 o o | Appraved pins 7]
Locked plans (7]
Locked 0 a i ] L] [ 1] -
FParznt review requested but mot
completed (7).
Faren! review raguestad bul nol 2 2 ¥ 4 3 @ 1] ! Parenl review nol completed (7]
compieted Parent raview completed (7]
Farent review nol complated {9 54 127 | 06 | 38 |24 | 8 1 Seleci AR Clear Al
Parent review Complated 0 5 2 o 1] 1] 1] = View Tracking Repord

-]
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Choose the students for which you would like to enter the parent approval by clicking the checkbox next to
their name. Then click the button Parent Review Completed to enter several approvals at one time.

Print This | E4mait This | PDE This | Export This

Plan of Study Tracking Report » Relan ko Plan of Sledy Tracking
lowa College Student Aid Commission (ICSAC) Portfolios by
Report Date: Sep 05, 2013 - . Graduation Year
Class or Group: Ciass of 2014 { Edd) B of Study Status Hetot
Mumber of Portfolios: 24 24
b ‘on frack 1o meet graduation 7] 24
rements

Once the review is complete, it can
aISO be dE|eted bV USing the Delete Click 8 name to view thet person’s plan of study, or select
ReVieW button portfolios o use buttons below:

{Uip fo 25 plans)
Lock Print Plans Parent Review Completed Delete Review

1 - 24 of 24 portfaliods)

ALL

1 Name 3:‘: Complgts  Enrclled  Plannad  Total Ri?ﬂ.::d T?allk Subimitied  Approved  Locked RF::E:
HINT: Educators can also use the =g . e = ‘o i
Lock button to lock a group of plans N _

[] | Auole Biuz | 2014 0 2 i 2 50 X Ko Mo No Mo
so that students can not change . R : R e e % e
their plan after it is approved. Use — ol 3 . o 5 e S s
the Print Plans button to print a . o e S [ = i A e S e
batch of course plans. - o4 0 0 2 2| ® | X | W Mo Ne Mo

|: 2014 o o g 8 * No Mo Mo Mo

|:= 2014 o o 4 4 13 ® Ko Mo Nao P

] | Oufn bery 2014 4 14 i 18 18 ® No Ho No Yes

Eelh
[] | Difiin, Tester | 2014 o i g 9 18 ® No Mo N Yes
1 2014 1] ] 10 1[1] 47 = No Ho No Mo

Your Plan o Study
Hifarn 1o Pl of Staiy !:s\:":.l:-‘l'.'_f.w.‘!
NOTE: You can also mark plans with '
parent approval individually from My Pian o Fisdy i1
. . o CreE AL Suparts Catid Chissy
the Plan of Study view in the + Lottt Oc1 28, 2410 lmcrl)
) . o Thad Siissa plan Bd ok ywl Bean SUSmilled Sar -
student’s portfolio. sposoni. () Prgeam of syt

o Eperovs B Py of Shely (5

Click on the student’s name and bl P o
then click on the High School T et

Planning section of the portfolio.

Choose the option Mark this plan S

as reviewed by parent to add the M i

u Coboge Unispridl of Iowa
parent approval.

Cangsr abd Foscaton Pl
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